PRELIMINARY DEVELOPMENT PLAN REVIEW CHECKLIST
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Preliminary Development Plan Submission Requirements


(
(
1.
A preliminary development plan is to be submitted on white paper no larger than twenty-four (24) inches by thirty-six (36) inches, and no smaller than twelve (12) inches by twenty-four (24) inches, and containing a small scale vicinity map.


(
(
2.
Graphic scale, and north arrow.


(
(
3.
Proposed lot lines if applicable


(
(
4.
Existing and proposed circulation system of all streets (arterial, collector, residential) including off-street parking areas, services areas, loading areas, and major points of access to public rights-of-way (ingress and egress).


(
(
5.
Existing and proposed pedestrian circulation systems.


(
(
6.
Proposed treatment of the perimeter of the property, including materials and techniques used such as screens, fences, and walls as well as description of uses, setbacks and their relationship to surrounding uses.


(
(
7.
General schematic landscape plan of the treatment of the area used for private and common open space (including open space buffers).


(
(
8.
Location and size of all areas to be conveyed, dedicated, or reserved as common open spaces, public parks, recreational areas, and similar public and semi-public use.


(
(
9.
Location, dimensions, nature of all existing and proposed easements (utility, streets) and public improvements (drainage, sewers, water, etc.).


(
(
10.
Indication of location of structures and structure dimensions, dimensioned distances between buildings, and distance from structures to property lines.


(
(
11.
Description of the following existing conditions of the property: Contours at 2-foot intervals; Watercourses; Floodplains; Unique natural features; Forest cover.


(
(
12.
A development schedule indicating the approximate date when construction of the Planned Unit Development or stages of the Planned Unit Development can be expected to begin and be completed..


(
(
13.
A statement of the applicant's intentions with regard to the future selling or leasing of all or portions of the Planned Unit  Development, including land areas, and dwelling units.


(
(
14.
Quantitative data including the following information:


(
(
15.
Parcel size.


(
(
16.
Types and numbers of uses and floor areas by use.


(
(
17.
Ratio of building coverage and per cent of floor area occupied by permitted uses.


(
(
18.
Total acreage of private and common usable and non usable open space by type.


(
(
19.
A legal description of the total site proposed for development, including a statement of present and proposed ownership.


(
(
20.
An approved preliminary plat in accordance with the Subdivision Regulation for the City of Maumelle.


(
(
21.
Proof of a public notice being published one (1) time fifteen (15) days prior to the Planning Commission’s public meeting.

Review Procedure and Authority

An applicant seeking the Planned Unit Development of property shall submit to the staff a preliminary development plan and all the necessary fees at the time of the filing.  The preliminary development plan will be reviewed by staff and any affected City departments, and their recommendations shall be forwarded to the Planning Commission.  A public hearing for the preliminary plan shall be set not later than sixty (60) days after filing and shall be legally advertised at least one time in a newspaper of general circulation in the City, fifteen (15) days before the meeting.  At the public hearing before the Planning Commission, the applicant and interested citizens will have the opportunity to discuss the merits of the planned unit development proposal.  The Planning Commission will asses the proposal in light of regulation guidelines and will take action after weighing the recommendations of the staff, the developer's presentation, and the community's response.  The Commission shall approve, grant approval conditioned on specified modifications, or disapprove the planned unit development proposal.  The applicant will receive written notification of the action taken by the Planning Commission within ten days of the meeting date.

A.
APPROVAL.  If the preliminary development plan is approved by the Planning Commission, it will be forwarded to the Board of Directors for their review.  The Board of Directors may grant, deny, defer for requested changes or information, or return the application to the Planning Commission for further study.  The Board may direct the Planning Commission to reconsider specific aspects of the preliminary development plan.  The approval of the preliminary development plan does not constitute the recording of a plat or authorize the issuance of a building permit.  Both of these actions are contingent on approval of the final development plan and plot.  The approved preliminary plat permits the completion of subdivision construction, streets, grading, utilities and the like.  If the preliminary application is approved, a post preliminary application conference shall be held between the applicant and the staff.  This conference will be held to discuss what changes were required by the Board of Directors.  The staff will inform the applicant of any plan alteration or additional information which must be submitted for the final development plan/plat review.

B.
MODIFICATION.  If the preliminary development plan is conditionally approved, the applicant shall have ninety (90) days from the date of the Planning Commission action granting conditional approval, to submit a revised preliminary development plan.  If the staff determines such revisions are in conformance with the Planning Commission's specific recommendations, it shall be forwarded to the Board of Directors for public hearing and disposition.  If the revisions are determined not  to be in conformance with the intent of the conditional approval, the revised preliminary development plan will be resubmitted to the Planning Commission for public hearing.

C.
DISAPPROVAL.  If a preliminary development plan is denied, the applicant may appeal to the Board of Directors, provided a written request is filed within thirty (30) days of the denial by the Planning Commission.
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